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	Post Title


	Breakfast Club Assistant

	Overall Purpose


	To work as part of the Breakfast Club Team to ensure that the children are cared for in a safe and stimulating environment.  They will also take responsibility for the development of the children’s physical, emotional and educational needs by providing a warm, welcoming environment, a range of engaging, appropriate activities and a healthy breakfast.

	Responsible to


	Senior Leadership Team, School Business Manager

	Main Duties and

Responsibilities


	· To set up and clear away the Breakfast Club room paying full regard to Health and Safety, leaving room clear and clean for other purposes. 
· To cater for the needs of the children attending Breakfast Club.

· Prepare breakfast and drinks for the children and supervise them eating. 
· To provide support and to assist with the supervision of stimulating, engaging activities. 
· To assist with the compliance of all Health and Safety, and food preparation regulations. 
· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.
· Maintain high professional standards of attendance, punctuality, appearance, conduct and positive, courteous relationships with pupils, parents and colleagues.

· To undertake appropriate training and development activities, as required.

· To be proactive in engaging with our children to create a happy, stimulating environment, and act as a suitable role model for them.
· To foster a stimulating environment for the children. 
· To welcome children to a warm friendly environment.
· To maintain an acceptable standard of conduct and discipline, reporting any unacceptable behaviour to the SLT.

· To assist with the day-to-day administration and record-keeping.

· To ensure that all pupils are delivered safely to the care of their class teachers at the end of the Breakfast Club session.

· Be aware of and support difference and ensure equal opportunities for all.
· Contribute to the overall ethos, work and aims of the school.

· Demonstrate and promote commitment to equal opportunities and to the elimination of behaviour and practices that could be discriminatory

· Any other duty requested by the Line Manager. 

	The work of schools changes and develops continuously which in turn requires staff to adapt and adjust.  The duties and responsibilities above should not therefore be regarded as immutable but may change in line with any relevant school improvement priorities set from time to time.  Any major changes will involve discussion and consultation with you.
Whilst the main duties and responsibilities of the post are set out above, each individual task to be undertaken has not been identified.  Breakfast Club Assistants will be expected to comply with any reasonable request from their line manager.
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